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Editorial Committee
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Formalia: (NB: must be completed on first article submission to be considered)

	Title for article
	

	Author 1 (contact), position and institution
	

	Author 1 e-mail
	

	Author 1 telephone
	

	Author 2, position and institution
	

	Author 3, position and institution
	

	Author 4, position and institution
	

	Article category (write X in one box)

	
	Communication from research project

	
	Communication from development project

	
	Communication from combined research and development project

	
	Communication from practice in school and in supportive functions and instititions

	
	Presentation af problem area

	
	Planned and commenced projects

	Language   
	


INSTRUCTIONS:

PLEASE USE THIS FILE AS A STARTING POINT FOR THE ARTICLE - just delete the following instruction texts (but leave the formalia table above). It is a crucial help for editorial work! And then the text will almost automatically look as indicated below.

Abstract in the language of communication
Section containing the article's abstract (max 100 words). The abstract must provide a condensate of the article with points and main arguments.
English abstract

Same requirements as above.
Danish abstract

For Danish authors, the same requirements as above. Danish abstracts for non-Danish-language articles are written by the editorial team.
Only two heading levels are used:

Heading level 1 (select the Heading 1 style)

Heading level 2 (select the Heading 2 style)
This is plain body text. And here is a note. Manuscripts must be between 3000 and 6000 words. Avoid hyphenation (which otherwise often causes errors in the layout phase). Do not use repeated spaces or tabs to indent text. A blank line is inserted for a new section.

Quotations are written using double quotation marks: ”.

"Citation paragraphs are written with 10 pt. surrounded by double quotation marks and preferably also indentation – if you print from this file, you can simply choose the quote style. Remember to write the reference at the end.” (author name, year, page number)

Short quotes of approx. a sentence is simply written as normal text in the main text enclosed in double quotation marks and followed by reference incl. page number indication.

Tables must be numbered consecutively with Arabic numerals and always have a table text placed above the table:

Table 1. An example
	
	
	
	
	

	
	
	
	
	


Text boxes can also be used for text that falls a little outside the rest, e.g. description of method, independent stories, etc. Mark them as follows:

### START OF TEXT BOX

Text box 1 - heading

And here is the content, under a heading on level 2.

### END OF TEXT BOX

Figures, graphs, photos, text boxes and other illustrations may be inserted in the article text itself, but if it is a question of illustrations where the quality thereby deteriorates, we recommend that the illustrations are also attached electronically in as high a quality as possible and named with "figure-x ” where x is a consecutive numbering – one file for each illustration.
If the author has original data for, for example, a graph, this can also be sent in an excel file (e.g., etc.). In the text, the figure text is inserted where you find it most appropriate.

It is the author's responsibility to ensure that no one (other than the author himself) has copyright to the illustration, photo etc. used.

Figures must be consecutively numbered with Arabic numerals and always have a figure text placed below the figure:

### FIGURE-1 MUST BE INSERTED HERE!
Figure 1. An example of a figure text - should preferably be written so that you can understand the figure simply by reading it.
Please note that all content, including illustrations, can be reproduced in colour! NOTE: It is up to the authors to make illustrations usable for print.

There must be in the general body text refers to all other article elements, i.e. both tables, figures and text boxes. For example: "As can be seen from Figure 1, there is nothing to indicate..."

Mediation advice

· As far as possible, structure the article with the most important thing first. Points first, arguments later.

· Feel free to put details in text boxes.

· Write short sentences.

For DANISH-SPEAKING: Sæt ikke startkomma. Det anbefales af Dansk Sprognævn, så det er sådan vi kommaterer hele MONA. Og det giver mere opmærksomhed omkring sætningsopbygninger og dermed bedre sprog. Se kommaregler på http://sproget.dk/raad-og-regler. 
· Only use technical terms and theoretical concepts to the extent that they have a function in connection with the central points of the article. MONA has a very wide readership!

References

All citations and references should follow The Publication Manual of the American Psychological Association, Seventh Edition (www.apastyle.org). NOTE: The editors do not have the resources to check whether the information is correct, and this is therefore the author's responsibility.

References within the text are written as (Author surname, year), e.g. (Yore, 2004), possibly supplemented with page numbers (Yore, 2004, p. 34). If there are two authors, both are written with an & in between (Hofstein & Lunetta, 2004). If there are more than two, write the first author and "et al." (Andersen et al., 1989).
The reference list itself is arranged at the end of the article alphabetically based on the author's surname. All references must contain author surnames, first names as initials without spaces and otherwise all relevant publication data:

Books: Author. (year). Title: Subtitle (if applicable). Publisher. (possible series title; no). Possibly. note.

Part of book: Author of the contribution. (year). Title of contribution: Subtitle. I: Author or editor of the monograph, title of the monograph (if applicable, edition, page number of the contribution). Publisher.
Journal article: Author of the article. (year). The title of the article. Host publication, vol./year(no.), page number.

Newspaper article: The author of the article. (year). The title of the article. Host publication, vol./year(no.), page number.
Internet references: Author (or editor/publisher). (year/last update). Title. Website name (unless this is the same as author). [Full URL ie. full address]

Comments:

· If it is a question of works with editors, write (ed.) after the author names.

· If the document does not have an author statement, it is entered under the title.

· The title is reproduced as it appears on the title page. If the subtitle is important for the reference, it is included. The first word in the subtitle after the colon is capitalized.

· Edition is stated in brackets, unless it is the 1st edition.

· The name of the publisher is stated unambiguously; words such as "forlag", "Publishers" and "Co" are omitted, unless it is part of the name, e.g. Akademisk Forlag.

· Notes on publication matters (e.g. doctoral dissertation, main thesis, translation, original title) are added when necessary to retrieve the material.

· For English-language titles, only proper names and the first word of the title and subtitle are written in capital letters.

· Has the work up to 20 authors, all are listed. If there are more than 20, the first author is listed followed by et al. It is only before the latter author that there must be &. Between the others put a ”,” [comma].

· In the case of several works by the same author, the following applies: If the works have different years, they are arranged chronologically with the oldest first. If the works were published in the same year, a letter is added to the year (1996a), (1996b) etc.

· In the case of references to papers presented at meetings, the full title of the paper, when and where the presentation took place, and the name of the organizing organization must be included.
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